State of the World’s Sea Turtles (SWOT) Data Entry Form
(Updated October 2014)

· Complete the included Excel form to the best of your ability and send it to: swotdata@gmail.com
· To see an example of how information will be used and cited, visit the SWOT website for data providers and review the included SWOT Terms of Reference.
· All SWOT Reports can be downloaded from http://www.seaturtlestatus.org/swot-report 
· To view data and citations in the SWOT online application, visit http://seamap.env.duke.edu/swot

Instructions:

1) Open the data sheet in Excel and complete the “Data Provider Info,” “Nesting Beach Data” tabs. In each section of the data sheets, RED columns are required, BLUE columns are optional, and you must fill in at least one YELLOW column. Be sure to check previously submitted data and make any corrections, as necessary - note the edited record/row with the “Update/Delete” column.
2) List the primary contacts for the data in the data provider info spreadsheet and any secondary contacts, if necessary (see Data Provider Info Table for full definition on data provider roles).
3) SWOT now allows data providers the flexibility of how 3rd party data requests for nesting counts are handled. Indicate the level of protection for your data (STANDARD or PROTECTED) in the “Data Sharing” column (any blanks = standard). More details can be found below or in the most current Data Terms of Reference document.
4) SWOT requires that each record be classified by our new Minimum Data Standards (MDS) protocol. The “MDS Decision Tree” tab provides basic information on how to make this classification (Level 1 or Level 2), based on details available online and from the handbook: http://www.seaturtlestatus.org/minimum-data-standards. For previously submitted data, check to see that the correct MDS level is associated with each of your records; if blank, fill in this information and mark the record “Update” in the first column.
5) Telemetry data can be sent either by filling out the spreadsheet in the “Telemetry Data” tab or directly e-mailing the data to us in your own format. If you have used the seaturtle.org STAT online tool (http://www.seaturtle.org/stat) for your telemetry data, you can indicate on your seaturtle.org project profile page to transfer data to OBIS-SEAMAP and contact us by e-mail to let us know that your data can be contributed to SWOT.
6) Save all changes to the file and send it as an attachment to swotdata@gmail.com.

If you are unable to provide some of the required data, contact us and we will try to accommodate your issue. Any questions can be directed to swotdata@gmail.com, and one of the SWOT team members will contact you personally to answer your questions.

Below is the description of all of the columns (* = required columns). Many have dropdown lists that you can use to populate the column and help ensure the standardization of the SWOT database.


	
Data Provider Info
Enter one unique data provider name per row, starting with at least one current primary contact (person or institution who currently owns the data and where data requests, permissions and questions should be directed). If necessary, different data providers with other roles can be listed; do not include these roles if it is the same person/entity as a current primary contact.

	*UPDATE/DELETE
	Indicate if this record needs to be updated (enter new information in other columns) or if the record is incorrect and needs to be deleted. Leave blank if this record does not need any changes.

	*DATA SHARING
	SWOT requires 3rd party data users of nesting count numbers to have permission from the SWOT Scientific Advisory Board and the primary contact(s). If this column is left blank or marked “STANDARD,” the standard SWOT Terms of Use will be applied. All data are protected under the standard Terms of Use whereby permission will be granted when made explicit or implied (if the primary data contact does not respond to a data request). Data providers can indicate that they want their contributed nesting count data to be “PROTECTED,” where permission is only granted when made explicit. Refer to the SWOT Data Terms of Reference for more details.

	*ROLE
	Include at least one primary contact that currently possesses ownership of all the data within this file and is responsible for permission requests (Primary contact [current]). If you were the primary contact at one point, but are no longer the owner, indicate “Primary contact (past)” and enter any details in the Role Details column, such as the time period you were the active primary contact. All data provider roles will be acknowledged, but future requests for permission to use the data within this file will only be sent to the current primary contact(s) on file.
If there are other providers who are different from the primary contact(s), but should be associated with the data within this file, please define roles as:
- Submitter/Aggregator: collated/submitted the data on behalf of the primary contact
- Data collector: conducted field work, recorded the data, etc.
- Other: collaborators, partners, funding agencies, etc. Use the “Role Details” column to explain.

	ROLE DETAILS
	Include any details on the data provider’s role, such as the time period a past primary contact was active as the primary contact or description of “other” roles.

	*FIRST NAME
	The first name of the data provider.

	*LAST NAME
	The last name (surname) of the data provider.

	*ORGANIZATION/
INSTITUTION
	The data provider’s organization or institution affiliation.

	*EMAIL
	A current email address for the data provider.

	ALTERNATE EMAIL
	A secondary email account for the data provider.

	POSITION/TITLE
	Title or position of the data provider in his/her organization. Fill in details here if you selected “Other” in the “Role” column.

	TELEPHONE
	Phone number of the data provider or organization. Include country and area code if known and separate them with dashes.

	ADDRESS LINE 1
	First line of the current mailing address of the data provider or organization/institution with whom s/he is affiliated. 

	ADDRESS LINE 2
	Second line of the current mailing address of the data provider or organization/institution with whom s/he is affiliated.

	CITY
	City for the current mailing address of the data provider or organization/institution with whom s/he is affiliated.

	STATE/REGION/
PROVINCE
	State, region or province of the current mailing address for the data provider or organization/institution with whom s/he is affiliated.

	ZIP CODE
	Zip code for the primary contact’s current mailing address.

	COUNTRY 
	Country associated with the mailing address – ISO codes or full names are acceptable. 

	PREFERRED LANGUAGE
	Dropdown list to indicate in what language the data provider would like to receive communications from SWOT or a person requesting data (English, Spanish, or French).





	Nesting Beach Data
Enter nesting data with one row per species, per year, on each beach and at least one nesting count number. If there are multiple ways data were collected for the same species, year and beach due to different monitoring methods, use separate rows.

	*UPDATE/DELETE
	Indicate if this record contains updated information to previously contributed data or if the record is incorrect and needs to be deleted. Leave blank if this record is a new submission to SWOT.

	*YEAR
	The year at the beginning of the nesting season (select from dropdown list). Ex: The nesting season extends from Nov 2007 – March 2008. The year reported should be 2007.

	*SPECIES
	Scientific name of the species that the data in that row represents (select from dropdown list).

	*COUNTRY
	Country in which the beach is physically located (select from dropdown list). Some countries have multiple entries for different ocean basins (e.g. “Costa Rica [Atlantic Ocean]” and “Costa Rica [Pacific Ocean]”). Non-country exception includes “US-Hawaii, Palmyra Atoll, and Jarvis Island”.

	REGIONAL ORGANIZATION
	Any larger regional organization with which this beach and data are associated. Ex: WIDECAST, MEDASSET, IOSEA, etc. select from dropdown list or enter another name.

	STATE/PROVINCE
	State or province in which the beach is physically located.

	*BEACH NAME
	Name of the beach.

	*BEACH CENTER POINT
	Latitude and longitude of the center of the beach (both monitored and unmonitored sections) in decimal degrees 

	BEACH LENGTH
	Physical length of the beach in kilometers – both monitored and unmonitored sections.

	% BEACH MONITORED
	Of the full length of beach (monitored and unmonitored sections), enter a number between 0 and 100 for the approximate percentage of beach you actively monitor.

	*TAGGED INDIVIDUALS
	Number of unique females tagged and counted for the given year.

	*CLUTCHES/NESTS
	Number of clutches (successful oviposition events) laid by nesting females – also known as “true” crawls. When available, this is the preferred count type.

	*CRAWLS
	Number of crawls counted on the beach, including “false” crawls but with no double counts.

	*EXACT COUNT (TAGGED, CLUTCHES, CRAWLS)
	If the exact number of females/clutches/crawls is known or has been estimated using a reputable method, report it here and provide documentation of the methodology. Use “0” if nesting has been known to occur in the past but did not occur this year – zeros are just as important as any other count!

	*BINNED COUNT (TAGGED, CLUTCHES, CRAWLS)
	If the number of females/clutches/crawls is not known but can be roughly estimated/reported, use one of the bins from the dropdown list provided to help us standardize the database. Use “Unquantified” for a beach that is known to have nesting, but has not been quantified in any way for this year.

	*MDS LEVEL
	The Minimum Data Standard Level that your data meet (1 or 2 from the dropdown list). For details, refer to the key on the third tab of the workbook or the handbook available at http://www.seaturtlestatus.org/minimum-data-standards. If you are still unsure, contact the SWOT Database Manager.

	*MONITORING EFFORT
	A description of how and how often the nesting activity on the beach was monitored – select the option from the dropdown list that best describes your monitoring effort. If your particular monitoring schedule does not appear there or is a mix, select “Other” or “Mix,” respectively. If you are unsure of the monitoring effort, select “Unknown”, which is also assumed if the column is kept blank. Give details of your effort in the “Monitoring Effort Detail” column.

	MONITORING EFFORT DETAIL
	[bookmark: _GoBack]Include any specifics of your monitoring effort, especially in regards to monitoring protocols defined in the MDS Handbook (available at http://www.seaturtlestatus.org/minimum-data-standards), like nesting season temporal coverage, # of survey days, counting methods, etc. Fill in details here if you selected “Mix” or “Other” in the “Monitoring Effort” column.

	NESTING START/END DATES
	Start and end periods for the nesting season at the beach for the species being reported. Select the closest period of a two-week interval from the  drop down list. If nesting is year round enter Jan 1-15 and Dec 16-31 as start and end periods respectively.

	MONITORING START/END DATES
	The month, day, and year in which you started and finished monitoring the beach (enter as MM/DD/YYYY, check date displayed for verification).

	CONFIDENCE INTERVAL
	If any of your reported counts, exact or binned, are estimates, provide a brief description of the method used to generate the estimate (provide relevant citations) and the confidence interval of the estimate.

	CHANGE IN MONITORING?
	If you have changed your monitoring protocol from previous years, indicate the change here and describe the difference in as much detail as possible (i.e., changes in spatial/temporal coverage, counts, etc.)

	*DATA CITATION/SOURCE
	Give the full text of how this data should be cited in the SWOT report/database. At least one citation/source is required, and up to 10 can be included per record. Ex: Ekanayake, E.M.L., K.B. Ranawana, T. Kapurusinghe, M.G.C. Premakumara and M.M. Saman. 2002. Marine turtle conservation in Rekawa turtle rookery in southern Sri Lanka. Ceylon Journal of Science (Biological Science) 30:79-88.
Costa, A. and A. Mate. 2009. Personal communication. SWOT Database Online 2010.




	

Telemetry Data
Enter one row for each animal, date/time, and point location observed. Data can also be submitted in a different format, through seaturtle.org’s STAT program and/or OBIS-SEAMAP. Please refer to the comment box for more details on ways to submit.

	*TAG_ID
	Enter Tag ID (e.g. PTT# for Argos) or individual animal ID. This should be a unique label for each individual.

	*DATETIME
	Date and time in Universal Time, Coordinated (UTC) format of animal’s tracked position, (enter as YYYY-MM-DDThh:mm:ssZ)

	*SPECIES
	Scientific name of the species that the data in that row represents (select from dropdown list).

	*SEX
	Include the sex of tagged animal (male, female or unknown).

	*AGE CLASS
	Include the age class of the tagged animal (juvenile, adult or unknown).

	*LATITUDE
	Latitude of the position, in decimal degrees (range from -90 to 90; lat1 in Argos data).

	*LONGITUDE
	Longitude of the position, in decimal degrees (range from -180 to 180; lon1 in Argos data).

	LAT2
	Latitude of the second position, if available, in decimal degrees (range from -90 to 90; lat2 in Argos data).

	LON2
	Longitude of the second position, if available, in decimal degrees (range from -180 to 180; lon2 in Argos data).

	LC
	Include the location class; a numeric or character vector of Argos location classes (3, 2, 1, 0, A, B, Z). Keep blank for other tags.

	IQ
	Note the quality indicator for Argos data. This indicator gives information on the transmitter in terms of X and Y. Keep blank for other tags.

	BODY SIZE
	Indicate the straight line carapace length (in cm) of tagged animal.

	COUNTRY
	Country of the beach in which animal was tagged.

	BEACH NAME
	If the animal was tagged at a nesting beach, indicate the beach name.

	NOTES
	Any notes on the telemetry data you would like to include.

	*DATA CITATION/
SOURCE
	Give the full text of how this data should be cited in the SWOT report/database. References to data collectors and secondary contacts can be recorded here. At least one citation/source is required, and up to 3 can be included per record. Ex: 
Seney, E.E. and A.M. Landry. 2011. Movement patterns of immature and adult female Kemp’s ridley sea turtles in the northwestern Gulf of Mexico. Marine Ecology Progress Series 440:241-254.
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